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Authorized Services Report 
 

The report displays all Authorizations for all 

clients by plan and group. 

 

1. Getting here: Login, on the Navigation Pane 

(left menu) select Reports and select 

Authorized Services.  
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2. Select On Screen. 

 

3. The report will display. 
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4. Clicking Export on either screen will 

generate an Excel spreadsheet. 

 

Note: The Excel spreadsheet contains 

additional information. 
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Authorized Services Report Definitions 

 

Field Definition 

Client Last name and first name of the Individual client. 

Group Funding group (state funded population type) defined by the Contractor. 

Plan Funding category defined by the Contractor. 

Auth # Authorization number (generated by the system). 

Status Status of the Authorization. 

Start Date Start Date of the Authorization.  This field is only visible in the Excel spreadsheet. 

End Date End Date of the Authorization. This field is only visible in the Excel spreadsheet. 

Comment Comments entered on the Authorization. This field is only visible in the Excel spreadsheet. 

Service Code 
Code for the selected service on the Authorization (this field is not visible to the provider on the 

Encounter). 

Auth Units Date the service was provided (Encounter Start Date). 

Used Units 

Total number of units billed on all Claim Items (Encounter Notes that are Released to Billing with 

a status of Released, Awaiting Review, Hold, or Batched). This field is only visible in the Excel 

spreadsheet. 
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Field Definition 

Unique Client # 
The WITS Unique Client Identification Number for the client. This field is only visible in the Excel 

spreadsheet. 

Member # 
The WITS Unique Client Identification Number for the client (this is populated on the state 

funded client group enrollment by the system). This field is only visible in the Excel spreadsheet. 

Policy # This field is not used by Idaho. This field is only visible in the Excel spreadsheet. 

 

 

 


